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LOCAL REGISTER HISTORIC LANDMARK OR DISTRICT 
NOMINATION APPLICATION 

 

(Electronic Version Available at: www.casagrandeaz.gov/web/guest/devforms) 
 

1. PROJECT INFORMATION: 
 Street Address                

 Assessors Parcel #’s              
 Acreage                          Building Area (sq. ft.): Existing             Proposed     

 Date of Construction (source):       
 

2. APPLICANT INFORMATION:  
 Name                 

 Address       City    State         Zip Code    

 Phone       Fax      Email Address        

 Status (Owner, Lessee, Agent, etc.)            
 

3. PROPERTY OWNER(S): 
 Name                

 Address       City    State         Zip Code    
 Phone       Fax      Email Address       
 

4. PROPOSED HISTORIC LANDMARK/DISTRICT NAME        
 

OWNER/APPLICANT ACKNOWLEDGEMENT OF RESPONSIBILITIES: 
 

The signature(s) hereby certify that the statements made by myself and constituting part of this application are true and correct.  I 
am fully aware that any misrepresentation of any information on this application may be grounds for denial of this application.  I 
agree that if this request is issued on the representations made in this submittal, and any approval or subsequently issued building 
permit(s) or other type of permit(s) may be revoked without notice if there is a breach of representations.  
 

                                       
Signature of Property Owner                Date             Signature of Applicant                          Date 
 

** Applicants who are not the property owner of record are required to have the application co-signed by the property owner and 
provide a signed statement by the property owner authorizing the submittal of the application on their behalf by the applicant.  
See attached Owner Authorization Form. 
 
 
 
 
 
 
 
 

 

CITY INTAKE:  
 

Date Accepted & Logged In:          Intake Staff:        
Fee Receipt #            Assigned Planner:        
Planner Approval for Submittal:    
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Designation Criteria 
 

A. The Historic Preservation Commission (Commission) may recommend to City Council that an individual property be 
designated as a landmark if it meets one or more of the following criteria: 

1. Possesses special character or historic or aesthetic interest or value as part of the cultural, political, 
economic or social history of the locality, region, state or nation; 

2. Is identified with historic personages; 
3. Embodies the distinguishing characteristics of an architectural style;  
4. Is the work of a designer whose work has significantly influenced an age;  
5. Because of a unique location or singular physical characteristic, represents an established and familiar 

visual feature of a neighborhood. 
 

B. The Commission may recommend to the City Council that a group of properties has been designated as an historic 
district if it meets all of the follow criteria: 

1. Contains several properties that meet one or more of the criteria for designation of a landmark (see 
above); and 

2. By reason of possessing such qualities, it constitutes a district section of the City; and 
3. The majority owner(s) of the properties concur with the designation. 

 

Designation Justification 
 

The applicant shall provide a description of how the property (or properties) meets the Designation Criteria listed 
above. This shall include a detailed description of the property or district’s historical significance, dates of construction 
and modifications (i.e. additions, out-buildings, demolition, etc.), and any other pertinent information to assist in the 
decision-making process. 
 

Waiver of Claims for Diminution in Value of Property 
 

The applicant shall submit a signed agreement waiving any claim for diminution in value of property as a result of the 
historic designation pursuant to A.R.S §§ 12-1131 through 12-1138, which allows a property owner to seek 
compensation if any land use law reduces the fair market value of that property. 
 

Application Processing 
 

1) Staff Review of Submitted Plans – The complete application will be reviewed by City Planning Department Staff. 
Review comments will be sent back to the applicant within 21 days after the submittal of a complete application.  
The applicant is responsible for addressing staff comments/redlines and submitting revised plans.  Staff will 
respond to the re-submittal, and any subsequent reviews within a maximum of 14 days.  After 
comments/redlines have been adequately addressed, a Staff Report will be prepared and the application 
forwarded to the Historic Preservation Commission for consideration at the next regularly scheduled meeting. 

2) Public Hearing – The Commission shall hold a public hearing prior to designation of any landmark or historic 
district. The testimony or documentary evidence at the hearing will become part of a record regarding the 
historic, architectural or cultural importance of the proposed landmark or historic district.  The record may also 
contain staff reports, public comments or other evidence offered outside of the hearing. 

 

The proposed landmark or district designation is then forwarded onto the City Council for final designation 
consideration. An approved designation is subsequently recorded with the Pinal County Clerk. 

 
 
 

 Note: No building permits shall be issued by the Building Office until the Commission has made its decision. 
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Public Notice 
 

1)  Notice of the Paper- City staff will prepare the Notice of Public Hearing. 
2)  Notice to Property Owners - For the required public hearing, City Planning Staff will mail the Notice of Public 

Hearing by first class-mail at least ten (10) calendar days prior to the date of the hearing to the following: 
a)   All owners of property proposed for designation. 
b)   Statutory Agents of properties that are owned by any type of legal entity (including, but not limited to, 

corporations, partnerships, companies, etc.).  Statutory Agents can be found by searching for the name of the 
business, LLC, Inc., etc on the Arizona Corporation Commission website. 

c)   Any person or group who has requested notice in writing. 
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Local Historic Register Listing - Application Intake Checklist 
 

                          Applicant      Planner 

1) Owners Authorization Form (if applicable)        □   
2) Designation Justification                    □   
3) Waiver of Claims for Diminution in Value of Property                □   
4) Legal Description (8 ½ x 11 page)                   □   
5) Site Plan (if applicable)                                          □    
6) Property Photographs __         □       
7) CD containing all submittal Documents                □   
 (1 CD with all documents in PDF format) 
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Owners Authorization Form 
 
This sheet must be completed if the applicant is not the owner of the property. 
The Undersigned, do hereby grant permission to:             
       
To act on my behalf for the purpose of obtaining a Historic Landmark/District on the following described property:  

          

          

           

                                                              Owner(s) Name:         
                 
               

        Signature 
 
        
                                                                        Address:           
 
        
 
                                                                      Telephone:         
 
STATE OF ARIZONA                                      ) 
                                                                       )   ss 
County of    )            
 

On this    day of    , 20        , before me, the  
 
undersigned Notary Public, personally appeared                    
known to me to be the person(s) whose name(s) is/are subscribed to the within instrument and acknowledged that  
executed the same. 
 
IN WITNESS WHEREOF, I hereto set my hand and official seal. 
 
My commission expires: 
 
          
   Notary Public      
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