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CITY INITIATED ANNEXATION REQUEST FORM 
 

(Electronic Version Available at: http://casagrandeaz.gov/dept/planning/planning-division/devforms/  
 

1. ANNEXATION NAME             
 Site Address               
 Assessor Parcel # (s)              

Acreage    
 

2. APPLICANT INFORMATION:  
 Name                 
 Address       City    State         Zip Code    
 Phone       Fax      Email Address        
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Parcel Information Form (to be completed for each property included in the annexation): 
 

 
Parcel Number 

 
Parcel Address 

 
Existing Land Use 

 
# of 

Dwelling 
Units 

 
Gross sq. ft. of 

non-
residential 
floor area 

 
Current 
Assessor 
Property 
Valuation 
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Property Owner Information Form (to be completed for each property included in the 
annexation): 
 
 
Parcel Number 

 
Owner Name 

 
Owner Mailing 

Address 

 
Existing 
County 
Zoning 

 
Casa Grande 
General Plan 
Designation 

 
Proposed 

Casa Grande 
Zoning 
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ANNEXATION REQUEST 
 

Annexation Submittal Package  
 

Each Annexation request shall be accompanied by the following: 
 

1) Completed Application Form. 
2) Completed Parcel and Property Owner Information Forms. 
3) Map of the Annexation area, illustrating existing roads with in the area and immediately adjacent to the site. 
4) Legal description of the proposed annexation area. 

 

Application Processing 
 

See attached application flow chart. 
 

Public Notice 
 

1) Sign Posting- The applicant must post a Notice of Public Hearing Sign at least fifteen (15) calendar days prior to 
the date of the public hearing subject to the Casa Grande Public Notice Sign Posting Instructions. 
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CITY INITIATED ANNEXATION FLOW CHART 

 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 

Applicant submits completed application form 
(Development Center) 

Staff prepares RCA for City Council public hearing and selects 
Council hearing date that meets requirements of ARS 9-471.A (3) 

Staff files blank petition, legal description and Annexation 
Map with County Recorder’s Office, ARS 9-471.1 

Public notice which complies with ARS 9-471. A (3) a,b,c,d 

Pre-application/Development Team meeting  
 

Planning Staff works with Fire, Police, Public Works and Finance Departments in 
preparing a fiscal impact analysis for the proposed Annexation. 

Planning Staff prepares an RCA scheduling the proposed Annexation for preliminary 
consideration by the City Council 

City Council directs Staff to Proceed with the Annexation 

Staff requests from both Pinal County Assessor’s Office and the Arizona Department of Revenue a list of the property owners and utility 
providers; owner addresses; appraisal and assessment of all properties within the proposed Annexation area.  This info will be provided 
within a maximum of 30 days. ARS 9-471.G 

PROCESS 
STOPS 

Yes 

City Council holds public hearing to discuss Annexation proposal 
* This must occur between the 21st and 30th day of filing the blank petition.  

City Staff sends notices in accordance 
with ARS 9-471. A (3 a,c,d 

Applicant post hearing signs in 
accordance with ARS 9-471. A (3) b 

No 

The applicant provides the City with an Annexation petition signed by all property 
owners within the proposed Annexation Area. 

Staff files the completed Annexation petition in the office of the Pinal County Recorder 
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Staff prepares an affidavit verifying that no part of the Annexed territory is subject to a prior filing for an 
Annexation.  Said affidavit to be submitted to County Recorder with the completed Annexation Petition. 

Staff prepares RCA for City Council 1st reading of Ordinance 

City Council 1st Reading of Ordinance 

City Council 2nd Reading of Ordinance 
(Ordinance effective 30 days after 2nd 

reading 

APPROVED 

Annexation 
Denied 

DENIED 

30 Day Cure Period 

APPROVED 
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Annexation - Application Intake Checklist       
   Planner 

1) Completed Application Form                    □ 
2) Completed Parcel and Property Information Form                □ 
3) Annexation Map            □ 
4) Legal Description (8 ½ x 11 page)                   □ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
***Insert the Proposition 207 Waiver here 
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