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SAMPLE

January 22, 2009

Dear APPIica nt(s),

As part of the rcquirecl notification process in Preparation of the Januarg 8, 2009 F]anning and
Zoning Commission Mecting itis rcc]uircc] that the aPPIican’c be rcs[:)onsible for mailing the
notification letters to property owners that are within a 200’ radius of the subjec’c property.

F[easc ensure that the Fo”owing Proccclures are followed:

1) Notice to FroPcrtg Owners -~ [or the rcc]uired Pub]ic hearing, the
aPPlicant must mail the Notice of Fublic Hcaring bg first class-mail at least
fifteen (15) calendar dags Prior to the date of the hearing to the Fo”owing:

a) A” property owners of record within two hundred (200) of the site;

b) Statutorg /A\gents of Proper’cies that are owned 139 any type of [egal cntitg (including, but not limited to,
corPorations, Par’merslﬂips, companfcs, etc.)‘ Tl’lﬁ Statutory Agents can be found }33 searc]’xfng for the name

of the business, LLC, lncv etc on the Arizona CorPoration Commission Website. f:o”ow the link below.

http,//starpas.azcc.gov/scripts/cgiip.exe,/\W Service=wsbrokeri /connect.p?app=names-
reEor’c.E

<) Anﬂ person or group who has requested notice in writing.

d) Keturn address on tl’lﬁ envelope 5}’18” be a&clressed to:

City of Casa (Grande
Dcvc]opmcnt Center

510 E Florence B]vcl



Casa Grande, AZ 85222

** Failure to Proviclc proper notification as detailed above and orinfo for all

Propcrtg owners of record and statutory agents within 200 ft of thc Projcct site

will result in the continuation and or Postponcmcnt oFgour case***

ATTACHED [S THE NOTICE OF FUBLIC HEARING (TEMPLATE)
THATMUST BE USED:

The aPPIicant shall submit to the Deve[opmcnt (Center of the City of Casa (Grande a signcc{ affidavit of
mailing (first class mail) ten (10) Dags Prior to the Pub]ic hearing a[ong with a list of all property owners and
Statutorg Agents that were notified. Failure of the applicant to Provide evidence of mai[ing will result in a
postponement of the Pub[ic heariﬂg item.

ATTACHEDIS ASAMPLE OF THE REQUIRED AFFIDAVIT.

THELABELSTORTHE FROFERTY OWNERSMUST BEINTHE
FOLLOWING FORMAT:

PARCEL NUMBER
NAMLE

ADDRESS
CITYSTATLEZIP

2) Sign Fosting on the Froject Site ~
The aPPlican’c must post a Notice of Fub]ic Hearing Sign for their request(s) at least fifteen
(i 5> calendar clags Prior to the date of the Public hearing. The aPPIicant is rcsponsib]c for

Posting the sign on the property, subjcc’c to the Fo”owing sPcchCications and requirements:

a) Fosting, maintenance, and removal of signs are the resPonsibilitg of the aPPlicant The
applicant must remove all signs within ten (10) days following the public hearing. |f the sign is not

removed on time, the Cit9 of Casa (Grande will remove the sign and chargc the aPPlicant a

rcmoval ‘FCC;



b) T}'le sign must comply with the samP]e sign Posting available in the aPP]ication Packet for
your request, or on the web site at: httP://www.casagranc{eaz.gov/we]D/guest/clev{:orms ,or

contact your Prcﬁect Planner.

*NQOTE * the Prcjcct clcscn'Ption/PurPosc on the attached notification tcmPIatc is what must be on the sign

in addition to all other rcquirccl information.

) The aPPlicamt must submit a signcd and dated affidavit of Posting, and Photos of the

Posted signs ten (10) c{ays Prior to the Pub]ic hearing. ATTACHED ]5 A SAMFLE
OF THE REQUIRED AFFIDAVIT.

CD Failure of the aPPIicant to Proviclc evidence of Posting will result in a postponement of the Public
l’iearing.

Thank you for your cooPeration in this imPortant matter! ]Fgou have any

ciucstions do not hesitate to contact the Projcct Planncr assigncc] to your case.



	SAMPLE

